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	Questions referenced to the SEN (Information) Regulations (Clause 65)
	

	DECISIONS ABOUT WHETHER A STUDENT HAS SEN

	How does the school know if children need extra help and what should parents do if they think their child may have special educational needs?
	The school knows by:
· The child not making expected progress by tracking data.
· The child working well below national expectations
· The child’s attainment and progress meets the criteria of the new code of practice under a designated heading
· Termly Pupil Progress Meetings with SENCo/class teacher, and  a member of the SLT
· Baseline assessment on entry, including on entry to our school
· Concerns raised by parents and/other professional/external agencies
· Liaison with previous school/setting

For the parents:
· Initial concerns would be shared with class teacher where the offer of Parent Partnership support may be made
· Appointment with SENCo to share concerns will be offered
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	SUPPORT FOR LEARNING AND WELL-BEING

	How does the school support pupils with special educational needs?
	· Access to quality first teaching has a high priority for  pupils with additional needs
· Once a Personalised Learning Plan (PLP) is in place it will be adhered to in order to meet the current needs of the pupil
· The views of parents/carers is always sought and where possible acted upon if it is in the best interest of the pupil
· Internal support for pupils with additional needs is managed by the SENCo
· Intervention support is delivered by class teachers, Learning Mentor, TAs and specialist professionals.
· Provide TA support to carry out speech programmes and other programmes given by professionals
· We have two qualified ‘Forest School Leaders’ to support Personal, Social and Emotional development with small groups of children
· We use LA Educational Psychology Service
· The designated governor for SEN/D is updated through termly meetings with the SENCo and the Head Teacher’s report to Governors
· SEN/D Governor receives a report to update with new information

	What mechanisms are in place for supporting pupils’ overall wellbeing?
	At Queen Mary Avenue Infant and Nursery School we follow our PSHE curriculum.  Children have weekly sessions that support the Behaviour policy.
We have a pastoral team who support children with personal, social and emotional needs.  This is done as a group or on an individual basis.
We run Nurture groups and Positive Play sessions to support vulnerable children.
We have an Attendance Officer who is responsible for monitoring/supporting attendance. We carry out first day phone call to establish pupil absence.  
We offer a daily breakfast club for all children who attend our school or nursery. In KS1 toast is offered to all children upon their arrival at school during sharing time.  
Every child has a pastoral record for members of staff to build up a picture of any concerns.  These are seen by the Safeguarding Officer on a monthly basis.  Any serious concerns are shared immediately.  The Safeguarding Officer meets weekly with a member of the SLT. 
We have a policy for administering medicines – a copy is on our school website www.queenmaryinfants.org.uk and can be found under the School Information – School Policies.
We have designated First Aiders in FS1, FS2 and KS1. At lunchtimes the majority of the PYPs are qualified First Aiders. We have children and staff identified who have a health care plan and may need ‘emergency’ medical attention.  This information is displayed in the staff room and main office.
 

	PROGRESS, PLANNING AND KEEPING PARENTS INFORMED

	How will parents know how their child is doing?
	· Parents’ Evening
· Open invitation to make appointments to see class teacher, SENCo to raise any concerns and discuss progress.
· The ‘Pupil Passport’ is written and reviewed, at least three times a year, with the parents/carers and they are invited to meet with the class teacher/SENCo to discuss the intended provision.  
· Parents/carers will receive a copy of the Pupil Passport.
· Parents are given specific advice, where necessary, to support their child outside of school.
· Parents/carers are invited, where appropriate, to meet with other professionals/external agencies involved with their child.
· All staff are available to meet face to face in a morning/evening as children arrive/leave school.
· A range of resources and opportunities are available to engage regular contact between home and school. 
· Parents receive a written report once a year.


	How are parents involved in discussions about planning for their child’s education?

How are children able to contribute their views?
	· Parents are involved as much as possible in planning their children’s education.  Reporting to parents is carried out in a number of ways: morning sharing time, termly parent’s meetings, informal meetings, where necessary, and yearly reports.
· During Parent’s Meetings, parents are informed of their child’s attainment in relation to national expectations and the progress made.  Ways forward for their child and how they can support their child at home are also discussed.
· Children are involved with their own learning on an informal basis through quality reflections in lessons.
· The School Council meet fortnightly to discuss issues important to them.  Children can raise any concerns with their class councillor. 







	PROVISIONS, RESOURCES & SERVICES

	How is learning and development provision matched to individual pupils’ needs?
	· Differentiation is related to learning, to their social and emotional needs, and the child as a whole.  This enables children to maximise their experiences both inside the classroom and beyond the classroom environment.
· The pupils know who and where to go should they need time out in a safe place or to share a concern, worry or positives within their life.


	How are the school’s resources allocated and matched to pupils’ SEN?
	The school’s SEN budget is allocated for:
· Staffing, including external agency support e.g. Speech Therapist, Educational Psychologist, Play Therapy.
· Resources to meet the needs of all children requiring additional support, either recommended by the school or by external agencies supporting the pupil
· The Headteacher is responsible for the SEN budget.


	What specialist services and expertise are available at the school or accessed by the school?
	At Queen Mary Avenue Infant and Nursery School we have:
· A qualified SENCo
· The SENCo is qualified to deliver Numbers Count – an Every Child can Count initiative
· A teacher who is qualified in BSL Level 1
· Fifteen qualified First Aiders and five additional First Aiders who are PYPs
· A Qualified Forest School Leaders 
· Two TAs who have completed Level 3 SEN courses
· Two qualified Family Links Facilitators
· A Safeguarding Officer who has Level 2 in Safeguarding
· Five members of staff who have completed Cygnet training
 
At Queen Mary Avenue Infant and Nursery School we have access to: 
· Local Authority Specialist Advisory Service which include Specialist Teachers and Educational Psychologists.
· NHS Speech and Language Therapy Service

At Queen Mary Avenue Infant and Nursery School we engage with a range of outside agencies:
· Children’s Safeguarding Service
· Health Care, school nurse
· CAMHS
· Occupational Health
· ESHV
· LACE Team
· Child Development Centre
· Barnardo’s for ASC and Physical Disability
· Fortis Therapy


	How accessible is the school / academy environment?
(n.b. every school/academy must have an up to date Accessibility Plan which is reviewed periodically by Governors).
	The school’s Asset Management Plan, Suitability Survey and the Accessibility Plan are available to see via the school office. 

In order to communicate with parents whose first language is not English the school will translate all correspondence into the relevant languages upon request.  In addition the school will endeavour to involve a translator for any meetings where required.  

Audio and large print copies of any documents can be made available.


	STAFF TRAINING

	What training have the staff supporting pupils with SEN had, or what are they expected to have?
(n.b under the SEN Code of Practice legislation, schools/academies
Need to offer high quality professional development and training to the work force.)
	All teaching staff have received CPD in the following areas:
· Autism awareness 
· Dyspraxia
· Team Teach (revisited April 2016)
· Diabetes training
· Epi-Pen training
· Safeguarding Level 1

Safeguarding Officer/TAs have received:
· Autism awareness
· Attachment awareness
· Team Teach (revisited April 2016)
· Safeguarding Level 1


	TRANSITIONS

	How does the school prepare and support pupils to join the school, transfer to a new school or the next stage of education and life in order to ensure their well-being?
	· An initial meeting with the Headteacher takes place to ensure new pupils and parents are happy.  Any needs and provision is discussed.
· Parents and new pupils are always encouraged to look around the school prior to their start date. 
· When children are entering FS1 (Nursery) home visits are made by staff to establish home school links.
· Information is gathered from previous schools and external agencies in order to fully understand any additional needs a pupil has prior to their start date.
· A baseline assessment is carried out during the settling in period.
· Links established with William Barcroft Junior School where the majority of pupils transfer to.  Parents are invited to tour the junior school and attend a meeting.
· There is a detailed transition process for all pupils within QMA which begins in the Summer Term.  
· The school engages all pupils in the dedicated transition days and additional support is put in place where necessary.
· All records of pupils leaving Year 2 or mid-year are sent on with a signature on receipt where possible.


	FURTHER INFORMATION

	Who can parents contact for further information?
	· The first point of contact for any parent/carer is the class teacher.
· Parents can make an appointment to meet with the SENCo should they wish to raise any further concerns.
· Our school welcomes the involvement of ‘SENDIASS to support families within the school  setting – contact number:01472 355365
· The SENCo is always available during parents’ evening.
· Any concerns can be addressed with the Headteacher by making an appointment through the school office.
· Any formal complaint must be addressed using the appropriate ‘Complaints Procedure’ which can be found on the school website www.queenmaryinfants.org.uk and can be found under the School Information – School Policies.
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